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ThaiNguyen, ngay30 thdng 12 ndm 2020

QUYETDJNH
Ban hanh hirong din danh gia, x~p loai ch~t IU'Q'ngvien chirc va ngU'Oilao

d{>ngTruong D~i hoc Nong Lam - D~i hQCThai Nguyen

HIEU TRUONG TRUONG DAI HOC NONG LAM. . .
Can ClfNghi dinh s6 311CP ngay 41411994cua Chinh phu vJ viec thanh l(ip

Dai h9CThai Nguyen;
Can ClfLudt Vien chuc ngay 15 thdng 11 ndm 2020; Ludt sua d6i, b6 sung

mot s6 diJu cua Ludt Can bd, cong chiec va Ludt Vien chuc ngay 25 thang 11 ndm
2029;

Can ctrNghi dinh s6 90120201ND-CPngay 13 thdng 8 ruim 2020 vJ danh gid,
xip loai chdt IU(1ngCBVC ;

Can Clf Thong ttr s6 10120201TT-BGDDTngay 141512020cua B(J truong B(J
Gido due va Dao tao ban hanh Quy chi t6 chuc va hoat d(Jngcua Dai h9Cvung va
cdc co sa giao due dai h9c thanh vien;

Can Clf Quyit dinh s6 2424IQD-DHTN ngizy 2211012025cua Giam d6c Dgi
h9CThai Nguyen vJ vi¢c Ban hanh quy dinh nhi¢m V,¥,quyJn hgn cua Dgi h9CThai
Nguyen, cac ca sa giao d,¥cdgi h9Cthanh vien va dan vi tr1!cthu(Jc;

Theo dJ nghi cua Truirngphong Hanh chinh - T6 ChlfC,

QUYETDJNH

Di~u 1. Ban hanh kern theo QuySt dinh nay Hu6ng d~n danh gia, xSp lo~i
vien chuc va nguai lao d9ng Truang f)~i h<;>cNang Lam - f)~i h<;>cThai Nguyen.

Di~u 2. Thu truang cac dan vi trong Truang co trach nhi~m ph6 biSn Hu6ng
d~ nay dSn toan the can b9, vien chuc, nguai lao d9ng cua dan vi minh biSt dS
th\fc hi~n.

Di~u 3. QuySt dinh co hi~u l\fc ke illngay kyoBfii b6 cac van bfm tru6c day
cua Truang f)~i h<;>cNang Lam trai v6i Quy dinh nay.

Cac ang (ba) Truang phong Hanh chinh - T6 chuc, Thu truang cac dan vi va
can b9, vien chuc, nguai lao d9ng co lien quan chiu trach nhi~m thi hanh QuySt
dinh nay.!.

NO'inh~~:<
- Nhu dieu 3 (T/h);
- LUll: VT, TCCB.
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DAIHQCTHAINGUYEN
TRUONG D~I HQC NONG LAM

CONG HoA xA HOI CUU NGHiA VIET NAM. . .
D{}cl~p - TV do - H~nh phuc

HUONGDAN
Danh gia, x~p lo~i vien clnrc va ngU'o-ilao dQng

Truong D~i hoc Nong Lam - D~i hQC Thai Nguyen

(Ban hanh kem thea Quyit dinh s6 uoJ IQD-DHNL ngay Ie thang 12 ndm 2020
cua Hieu truong Truong Dai hoc Nang Lam)

Clurong I
QUY DJNH CHUNG

Di~u 1.Pham vi di~u chinh va dBi tU'qng ap dung

Van ban nay quy dinh nguyen t~c, tieu chi, thfim quyen, trinh UJ, thu tuc
danh gia, xSp loai chftt IUQ11ghang nam d6i voi vien chirc va ngiroi lao dQng
(Sau day goi t~t la CBVC) dang lam viec tai Truong Dai hoc Nong Lam - Dai
hQCThai Nguyen (tnr ngiroi lao dQng thinh giang, thir viec, can bQtao nguon),

Di~u 2. Cac din crr chinh trong danh gia, x~p loai
1. Luat Vien chirc ngay 15 thang 11 nam 2010;

2. Luat sua d6i, b6 sung mot s6 di@ucua Lu~t Can bQ, cong chilc va Lu~t
Vien chilc ngay 25 thang 11 nam 2019;

3. Nghi dinh s6 90/2020/NI)-CP ngay 13 thang 8 nam 2020 v@danh gia,
xSp lo~i chftt IUQ11gCBVC;

4. Cac van bim, quy chS, quy dinh c6lien quan dSn ho~t dQng ngh@nghi~p
nhu: Quy chS dao t~o, Quy chS ho~t dQng cong ngh~, Quy dinh v@chS dQ lam
vi~c cua giang vien TruOng f)~i hQcNong Lam - f)~i hQCThai Nguyen ...

5. Cac cam kSt trong hqp d6ng lam vi~c va hqp d6ng lao dQng d8:ky kSt.

Di~u 3. Nguyen t~c danh gia, x~p lo~i chit 1U'Q'ngCBVC

1. Bao dam khach quan, cong b~ng, chinh xac; khong nS nang, tril d~p,
thien vi, hinh thilc; bao dam dung thfim quy@nquan ly, danh gia CBVC.

2. Vi~c danh gia, xSp lo~i chftt IUQ11gphai can cil vao chilc trach, nhi~m V\l
duQ'c giao va kSt qua thvc hi~n nhi~m V\l, thS hi~n thong qua cong vi~c, san
phfim C\lthS; d6i vai vien chilc 18:nhd~o, quan ly phai g~n vai kSt qua thvc hi~n
nhi~m V\lcua cO'quan, t6 chilc, dan vi duQ'cgiao quan ly, ph\l trach.
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3. CBVC co thai gian cong tac trong nam chua du 06 thang thi khong thuc
hien viec danh gia, xep loai chc1throng nhung v&nphai kiem diem thai gian cong
tac trong nam, tnr tnrong hQ'Pnghi chS dQthai san.

CBVC nghi khong tham gia cong tac theo quy dinh cua phap lu~t trong
nam tir 03 thang dSn duoi 06 thang thi v~n thirc hien danh gia nhung khong xSp
loai chc1throng amire hoan thanh t6t nhiem vu tro len.

CBVC nghi chS dQ thai san theo quy dinh cua phap lu~t thi kSt qua xSp
loai chc1throng trong nam la kSt qua xSp loai chc1throng cua thai gian lam viec
thuc tS cua nam do.

4. KSt qua danh gia, xSp loai chc1throng CBVC theo quy dinh nay diroc sir
dung lam co sa d@lien thong trong danh gia, xSp loai chc1throng dang vien,

Di~u 4. Tieu chi chung v~ danh gia, x~p lo~i chit Imlng CBVC
1. Chinh tri tu tuang
a) Chc1phanh chu truang, duang 16i, quy dinh cua Dang, chinh sach, phap

lu~t cua Nha nuac va cac nguyen t~c t6 chuc, ky lu~t cua Dang, nhc1tla nguyen
t~c t~p trung dan chu, t\1'phe binh va phe binh;

b) Co quan di@m, ban linh chinh tri vfing yang; kien dinh l~p truang;
khong dao dQng truac mQi kho khan, thach thuc;

c) D~t IQ'iich cua Dang, qu6c gia - dan tQc, nhan dan, t~p th@len tren IQ'i
ich ca nhan;

d) Co y thuc nghien Clru, hQc t~p, v~n d\lng chu nghla Mac - Lenin, tu
tuang H6 Chi Minh, nghi quySt, chi thi, quySt dinh va cac van ban cua Dang.

2. Dt;loduc, 16i s6ng

a) Khong tham 0, tham nhung, tieu C\1'C,lang phi, quan lieu, cO'hQi, V\l1Q'i,
hach dich, cira quySn; khong co bi@uhi~n suy thoai vS dt;loduc, 16i s6ng, t\1'di@n
biSn, t\1'chuy@nhoa;

b) Co 16i s6ng trung thgc, khiem t6n, chan thanh, trong sang, gian di;

c) Co tinh thin doan kSt, xay dl!llg cO'quan, t6 chuc, dan vi trong st;lch,
vfing mt;lnh;

d) Khong d@nguai than, nguai quen IQ'id\lng chuc V\l, quySn ht;lll cua
minh d@tf\lC IQ'i.

3. Tac phong, IS 16i lam vi~c
a) Co trach nhi~m vai cong vi~c; nang dQng, sang tt;lO,dam nghI, dam lam,

linh hot;lttrong th\fc hi~n nhi~m V\l;
b) Phuang phap lam vi~c khoa hQc, dan chu, dung nguyen t~c;
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c) Co tinh thfin trach nhiem va phoi hop trong thirc hien nhiem vu;
d) Co thai dQ dung mire va phong each irng xu, IS 16i lam viec chuan mire,

dap irng yeu cfiu cua van hoa cong vu.
4. Y thirc t6 chirc ky lu~t
a) Chap hanh sir phan cong cua t6 chirc;

b) Thirc hien cac quy dinh, quy che, nQi quy cua co quan, t6 chtrc, dan vi
noi cong tac;

c) Thirc hien viec ke khai va cong khai tai san, thu nhap thea quy dinh;

d) Bao cao dfiy du, trung thirc, cung c~p thong tin chinh xac, khach quan
vS nhtmg nQi dung lien quan dSn viec thuc hien chirc trach, nhiem vu diroc giao
va hoat dQng cua co quan, t6 chirc, dan vi voi c~p tren khi diroc yeu cfiu.

5. KSt qua thirc hien chirc trach, nhiem vu duQ'cgiao
a) D6i vai vien chuc lanh d~o, quan ly:

Quan tri~t, thS chS hoa va thgc hi~n chu truang, dUOng16i cua Dang, chinh
sach, phap lu~t cua Nha nuac t~i cO'quan, t6 chuc, dan vi;

Duy tri ky lu~t, kY cuang trong cO'quan, t6 chuc, dan vi; khong dS xay ra
cac V\l,vi~c vi ph~m ky lu~t, vi ph~m phap lu~t phai xu ly, tinh tr~ng khlSu n~i, t6
cao keo dai; phong, ch6ng tham nhung, lang phi trong ph~ vi cO'quan, t6 chuc,
dan vi;

Lanh d~o, chi d~o, t6 chuc kiSm tra, thanh tra, giam sat, giai quySt khiSu
n~i, t6 cao thea thAm quYSn; chi d~o, th\lc hi~n cong tac cai cach hanh chinh, cai
cach chS dQcong V\l, cong chuc t~i cO'quan, t6 chuc, dan vi;

Xay dvng chuang trinh, kS ho~ch ho~t dQng hang nam cua cO'quan, t6
chuc, dan vi duQ'cgiao quan ly, ph\l trach, trong do xac dinh ra kSt qua th\lc hi~n
cac chi tieu, nhi~m V\l, luqng hoa b~ng san phAmC\lthS.

b) D6i vai CBVC khong gift chuc V\llanh d~o, quan ly:

KSt qua th\lC hi~n nhi~m V\lthea quy dinh cua phap lu~t, thea kS ho~ch dS
ra ho~c thea cong vi~c C\l thS duQ'c giao; kh6i luqng, tiSn dQ, ch~t luqng th\lc
hi~n nhi~m V\l;

Thai dQ ph\lC V\l d6i vai CBVC, nguai hQc cua TruOng, nguai ngoai
TruOng dSn lam vi~c d6i vai nhUng vi tri tiSp xuc tf\lC tiSp ho~c tf\lC tiSp giai
quySt cong vi~c cua CBVC, nguai hQc cua TruOng, nguai ngoai TruOng.
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Chuong II
TIEU CHi XEP LOAI CHAT LUONG VIEN CHUC. .

vA NGUClI LAO DONG

Di~u 5. Tieu chi x~p Ioai ch§t IU'Q'ngCBVC {y mire hoan thanh xu§t s~c
nhi~m Vl}.

1. CBVC khong gift chirc vu quan ly dat duoc t~t ca cac tieu chi sau day
thi xep loai ch~t hrong (1mire hoan thanh xuat s~c nhiem vu:

a) Thirc hien t6t cac quy dinh tai khoan 1, khoan 2, khoan 3 va khoan 4
DiSu 4 Huang d~n nay;

b) Hoan thanh 100% nhiem vu thea hQ'Pd6ng lam viec da:ky kSt, thea kS
hoach dS ra hoac thea cong viec cu the dtroc giao bao dam dung tiSn dQ, ch~t
hrong, hieu qua cao, trong do it nhat 50% nhiem vu hoan thanh virot rmrc,

2. Vien chirc quan ly dat duoc t~t ca cac tieu chi sau day thi xSp loai chat
hrong (1mire hoan thanh xu~t s~c nhi~m V\l:

a) ThlJc hi~n t6t cac quy dinh t~i khoan 1, khoan 2, khoan 3, khoan 4 va
diSm a khoan 5 DiSu 4 Huang d~ nay;

b) Cac tieu chi vS kSt qua thlJc hi~n nhi~m V\l thea hQ'Pd6ng lam vi~c da:
ky kSt, thea kS ho~ch dS ra ho~c thea cong vi~c C\lthe duQ'Cgiao dSu hoan thanh
dung tiSn dQ,bao dam ch~t lUQ'llg,hi~u qua ca~;

c) Don vi ho~c IInh VlJCcong tac duQ'cgiao ph\l trach hoan thanh t~t ca cac
chi tieu, nhi~m V\l, trong do it nh~t 50% chi tieu, nhi~m V\l hoan thanh vuqt muc;

d) 100% CBVC thuQc thAm quySn ph\l trach, quan ly tflJCtiSp duQ'cdanh
gia hoan thanh nhi~m V\l tr(1 len, trong do it nh~t 70% hoan thanh t6t va hoan
thanh xu~t s~c nhi~m V\l.

Di~u 6. Tieu chi x~p Io~i ch§t IU'Q'ngCBVC {y mIlc hoan thanh tat
nhiem vu. .

1. CBVC khong gift chuc V\l quan ly d~t duQ'c t~t ca cac tieu chi sau day
thi xSp lo~i ch~t lUQ'llg(1muc hoan thanh t6t nhi~m V\l:

a) Dap Ung cac tieu chi quy dinh t~i khoan 1, khoan 2, khoan 3 va khoan 4
va diem b khoan 5 DiSu 4 Huang d~ nay;

b) Hoan thanh 100% nhi~m V\l thea hQ'Pd6ng lam vi~c da:ky kSt, thea kS
ho~ch dS ra ho~c thea cong vi~c C\l the duQ'Cgiao, bao dam dung tiSn dQ, ch~t
lUQ'llg,hi~u qua.

2. Vien chuc quan ly d~t duQ'ct~t ca cac tieu chi sau day thi xSp lo~i ch~t
lUQ'llg(1muc hoan thanh t6t nhi~m V\l:

~
,J

"J
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a) Dap img cac tieu chi quy dinh tai khoan 1, khoan 2, khoan 3, khoan 4 va
diem a khoan 5 DiSu 4 Hu6ng dfin nay;

b) Cac tieu chi vS kSt qua thirc hien nhiem vu theo hQ'Pd6ng lam viec da:
ky ket, theo kS hoach dS ra hoac theo cong viec cu thS diroc giao dSu hoan thanh
dung tien dQ,bao dam ch~t hrong, hieu qua;

c) Don vi hoac linh V\lCcong tac duoc giao phu trach hoan thanh t~t ca cac
chi tieu, nhiem vu, trong do it nh~t 80% hoan thanh dung tiSn dQ, bao dam ch~t
hrong;

d) 100% CBVC thuoc tham quyen phu trach, quan ly true tiSp diroc danh
gia hoan thanh nhiem vu tro len, trong do it nh~t 70% hoan thanh t6t va hoan
thanh xuat s~c nhiem vu,

Di~u7. Tieu chi x~p lo~ich~t lU'Q'IlgCBVC fJ m.rc hoan thanh nhi~mv\l
1. CBVC khong gift chuc V\l quan ly d~t duQ'c t~t ca cac tieu chi sau day

thi xSp lo~i ch~t IUQ'llgamuc hoan thanh nhi~m V\l:
a) Dap ll'ng cac tieu chi quy dinh t~i khoan 1, khoan 2, khoan 3 va khoan 4

diSm b DiSu 4 Hu6ng dfin nay;
b) Cac tieu chi vS kSt qua th\lc hi~n nhi~m V\l theo hQ'Pd6ng lam vi~c da:

ky kSt, theo kS ho~ch dS ra ho~c theo cong vi~c C\lthS duQ'cgiao dSu hoan thanh,
trong do co khong qua 20% tieu chi chua bao dam ch~t IUQ'llg,tiSn dQho~c hi~u
qua th~p.

2. Vien chuc quan ly d~t duQ'c cac tieu chi sau day thi xSp lo~i ch~t IUQ'llg
a muc hoan thanh nhi~m V\l:

a) Dap Ung cac tieu chi quy dinh t~i khoan 1, khoan 2, khoan 3, khoan 4 va
diSm a khoan 5 DiSu 4 Hu6ng dfin nay;

b) Cac tieu chi vS kSt qua th\lc hi~n nhi~m V\l theo hQ'Pd6ng lam vi~c da:
ky kSt, theo kS ho~ch dS ra ho~c theo cong vi~c C\lthS duQ'cgiao dSu hoan thanh,
trong do co khong qua 20% tieu chi chua bao dam ch~t IUQ'llg,tiSn dQho~c hi~u
qua th~p;

c) Don vi ho~c linh V\lCcong tac duQ'cgiao ph\l trach hoan thanh tren 70%
cac chi tieu, nhi~m V\l;

d) Co it nh~t 70% CBVC thuQc th~m quySn ph\l trach, quan ly tf\lC tiSp
dugc danh gia hoan thanh nhi~m V\ltra len.

Di~u 8. Tieu chi x~p lo~i ch~t lU'Q'ngCBVC fJ m.rc khong hoan thanh
nhiem vu. .

1. CBVC khong gift chuc V\lquan ly co mQt trong cac tieu chi sau day thi
xSp lo~i ch~t IUQ'llgamuc khong hoan thanh nhi~m V\l:
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a) Co biSu hien suy thoai vS tu nrong chinh tri, dao dire, 16i song, tu diSn
bien, tv chuyen hoa then danh gia cua cftp co tham quyen;

b) Co tren 50% cac tieu chi vS kSt qua thirc hien nhiem vu then hQ'Pd6ng
lam viec da ky ket, then kS hoach dS ra hoac then cong viec cu thS diroc giao
chua bao dam tiSn dQ, chftt hrong, hieu qua;

c) Co hanh vi vi pham trong qua trinh thuc thi nhiem vu bi xu ly ky lu~t
trong nam danh gia.

2. Vien clnrc quan ly co mQt trong cac tieu chi sau day thi xSp loai chftt
hrong 6 mire khong hoan thanh nhiem vu:

a) Co bieu hien suy thoai vS tu nrong chinh tri, dao dire, 16i song, tv diSn
bien, tv chuyen hoa then danh gia cua cftPco tham quyen;

b) Co tren 50% cac tieu chi vS kSt qua thgc hi~n nhi~m V\l then hQ'Pd6ng
lam vi~c da ky kSt, then kS ho~ch dS ra ho~c then cong vi~c C\l thS dugc giao
chua bao dam tiSn dQ, chftt lugng, hi~u qua;

c) Don vi ho~c linh vgc cong tac dugc giao ph\l trach hoan thanh du6i
50% cac chi tieu, nhi~m V\l.

d) CBVC thuQc thAm quySn ph\l trach, quan ly tf\l'C tiSp lien quan dSn
tham 0, tham nhung, lang phi va bi xu ly then quy dinh cua phap lu~t.

d) Co hanh vi vi ph~m trong qua trinh thvc thi nhi~m V\l bi xu ly ky lu~t
trong nam danh gia.

ChU'O'ngIII
THAM QUYEN, TRINH TV,THU TVC, THOI I>IEM,

sir DVNGKET QuA, LUU GIU TAl LIl:U nANH GIA, XEP LO~I
CHAT LUONG CBVC.

ni~u 9. Th~m quy~n danh gia, x~p lo~i chAt lU'Q'ngCBVC
ThAmquySn va tnich nhi~m danh gia, xsp lo~i chftt lugng CBVC thgc hi~n

then quy dinh t~i khoan 1, khoan 2 va khoan 3 DiSu 43 Lu~t Vien chuc.
D6i v6i TruOng D~i hQcNong Lam, thAm quySn va trach nhi~m danh gia,

xSp lo~i CBVC C\lthS nhu sau:
1. Hi~u truemg co trach nhi~m t6 chuc vi~c danh gia CBVC thuQc thAm

quySn quan IY.
2. Hi~u truemg t6 chuc thvc hi~n vi~c danh gia, xSp lo~i d6i v6i truemg,

pho don vi thuQc va trgc thuQCTruOng; quySt dinh vi~c danh gia, xSp lo~i CBVC
cac don vi thuQc TruOng; phan cftp vi~c danh gia, xSp lo~i CBVC cac don vi tf\l'C
thuQc TruOng (co con dftu va tai khoan rieng) cho Truemg cac don vi tf\l'CthuQc
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Truong. Truong cac don vi tnrc thuoc Truong phai chiu trach nhiem tnroc Hieu
tnrong vS kSt qua danh gia,

3. Ngiroi co tham quyen b6 nhiem chiu trach nhiem danh gia vien clnrc
quan ly trong don vi.

Di~u 10. Trinh tl!, thii tuc danh gia, x~p loai chAt luqng CBVC
1. D6i voi vien chtrc fa Chit tich H(>ia6ng TruOng, Ph6 Chit tich H(>ia6ng

Truong (niu c6), Hieu truong, Ph6 hieu truong:
a) Vien chirc tu danh gia, xSp loai ch~t hrong
Vien clnrc lam bao cao tu danh gia, rmrc xSp loai kSt qua cong tac thee

clnrc trach, nhiem V\lduoc giao thee mfiu cua Phu Iuc ban hanh kern thee Huang
dfin nay.

b) Nhan xet, danh gia vien chirc

HQi d6ng danh gia, xSp lo~i vien chilc c~p Truang g6m Ban thuang V\l,
Chu tich HQi d6ng truang, Ban giam hi~u, Chu tich Cong doan, Bi thu Doan
Thanh nien.

Chu tich HQi d6ng t6 chilc cUQchQp t~p th~ Hinh d~o rna rQng (g6m Ban
thuang V\l, Chu tich HQi d6ng truang, Ban giam hi~u, truang cac t6 chilc doan
th~ va Truang cac don vi) d~ nh~n xet, danh gia dBi vai vien chuc Hinhd~o quan
ly c~p Truang (Chu tich HQi d6ng Truang, Pho Chu tich HQi d6ng Truang (nSu
co), Hi~u truang, Pho hi~u truang).

Vien chilc trinh bay bao cao t\1'danh gia kSt qua cong tac t~i cUQchQP, cac
thanh vien tham d\1'cUQchQp dong gop y kiSn, cac y kiSn phai duQ'cghi van bien
ban va thong qua t~i cUQchQp.

c) L~y y kiSn nh~n xet, danh gia cua Dang uy nha truang vS milc dQhoan
thanh nhi~m V\l.

d) HQi d6ng danh gia, xSp lo~i vien chilc xem xet, dS xu~t muc danh gia,
xSp lo~i ch~t luqng vien chuc trinh D~i hQCThai Nguyen.

2. D6i vai vien chuc za nguOi aUng adu va cdp ph6 cita nguai aUng adu
cac arm vi thu(>cva trl!C thu(>cTruOng:

a) Vien chilc t\1'danh gia, xSp lo~i ch~t luqng
Vien chilc lam bao cao t\1'danh gia, muc xSp lo~i kSt qua cong tac thee

chuc trach, nhi~m V\lduQ'cgiao thee mfiu cua Ph\ll\lc ban hanh kern thee Huang
dfin nay.

b) Nh~ xet, danh gia vien chuc
Vien chilc trinh bay bao cao t\1'danh gia kSt qua cong tac t~i cUQchQp toan

th~ CBVC cua don vi. Cac thanh vien tham d\1'cUQChQp dong gop y kiSn, cac y
kiSn phai duQ'cghi van bien ban va thong qua t~i cUQchQp.
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c) Lay y kien nhan xet, danh gia cua Chi uy noi cong tac v@rmrc dQhoan
thanh nhiem vu,

d) T6 chirc cuoc hop t~p th8 lanh dao dan vi rna rong (Chi uy va tnrong
pho dan vi, tnrong bQmon hoac t6) d8 nhan xet, danh gia d6i voi Truong, Pho
cac dan vi thuoc va tnrc thuoc Tnrong, T~p th8lanh dao dan vi rna rong xem xet
va dS xuat rmrc danh gia, xSp loai chat hrong vien chirc d6i voi tnrong va pho
dan vi trinh HQi dang danh gia, xSp loai CBVC cap tnrong.

HQi dang danh gia, xSp loai vien chirc cap Truong t6 chirc cuoc hop nhan
xet danh gia d6i voi Truong pho cac dan vi va ra qUYStdinh danh gia, xSp lo~i
chat luqng CBVC lanh d~o va quan ly cac dan vi thuQc va tn,rc thuQCTruOng..

d) HQi dang danh gia, xsp lo~i chat luqng vien chuc thong bao bfutg van
ban cho vien chuc vS kSt qua danh gia, xsp lo~i chat luqng; quych dinh hinh thuc
cong khai trong co quan, t6 chuc, dan vi noi vien chuc cong tac, trong do uu tien
ap d\lng hinh thuc cong khai tren moi truOng di~n tir.

3. n6i vai CBVC kh6ng giu chuc v¥ quem ly:
a) CBVC t\1'danh gia, x@plo~i chat luqng
Vien chuc lam bao cao t\1'danh gia k@tqua cong tac theo nhi~m V\l dugc

giao theo m~u m~u cua Ph\ll\lc ban hanh kern theo Quy dinh nay.
b) Nh~n xet, danh gia CBVC
HQi dang danh gia, x@plo~i chat luqng CBVC cac dan vi thuQc va tn,rc

thuQc (Ban chi uy, Truang pho dan vi, Chu tich cong doan bQ ph~, Bi thu chi
doan) t6 chuc cUQchQp t~i dan vi noi CBVC cong tac d8 nh~n xet, danh gia d6i
v6i CBVC. Thanh phfrn tham d\1'cUQChQpbao gam toan th8 CBVC cua dan vi.

CBVC trinh bay bao cao t\1'danh gia k@tqua cong tac t~i cUQchQP, cac
thanh vien tham d\1'cUQchQp dong gop y ki@n,cac y ki@nphai dugc ghi vao bien
ban va thong qua t~i cUQchQp.

c) Xem xet, quy@tdinh danh gia, x@plo~i chat luqng CBVC
HQi dang danh gia, x@plo~i chat luqng CBVC cac dan vi din cu y ki@nt~i

cUQchQp nh~n xet, danh gia quy dinh t~i di8m b khoan nay dS xuat muc danh gia
x@plo~i chat luqng d6i v6i CBVC; trinh HQi dang danh gia, x@plo~i cua TruOng
ra quy@tdinh (d6i v6i cac dan vi tn,rc thuQc TruOng trinh k@tqua danh gia, x@p
lo~i CBVC d8 HQi dang danh gia cap TruOng cong nh~n).

d) HQi dang danh gia, x@plo~i chat luqng CBVC cac dan vi thong bao
b~ng van ban cho CBVC va thong bao cong khai trong co quan, t6 chuc, dan vi
noi CBVC cong tac vS k@tqua danh gia, x@plo~i chat luqng CBVC, trong do uu
tien ap d\lng hinh thuc cong khai tren moi truOng di~n tir.
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f)i~u 11. Thoi di~m danh gia, x~p logi ch§t lUQ'ng h~ng nam d8i vOi
CBVC

1. Vi~c danh gia, xep 101;1ich~t hrong CBVC diroc thuc hien thea nam hQC.
D6i voi CBVC chuyen cong tac thi co quan, t6 chirc, dan vi moi co trach

nhiem danh gia, xep 101;1ich~t hrong. Truong hop co thai gian cong tac a co
quan, t6 chirc, dan vi Clltir 06 thang tro len thi phai k@thop voi y kien nhan xet
cua co quan, t6 chirc, dan vi cfi, trir tnrong hop khong con co quan, t6 chirc, dan
vi cfi,

2. Thai diSm danh gia, xep 101;1ich~t hrong CBVC diroc ti@nhanh ngay khi
k@tthuc nam hQC,tnroc khi thirc hien viec t6ng k@tcong tac binh xet thi dua,
khen thirong nam hoc,

3. T1;1ithai diSm danh gia, xep 101;1ich~t IUQ'llg,truOng hqp vfuIg m~t co ly
do chinh dang ho~c nghi 6m, nghi ch@dQ thai san thea quy dinh cua phap lu~t,
CBVC co trach nhi~m lam bao cao tg danh gia, nh~n milc x@p101;1ik@tqua cong
tac thea chilc trach, nhi~m VI} duQ'cgiao, giri cO'quan, t6 chilc, dan vi dang cong
tac dS thgc hi~n vi~c danh gia, x@p101;1ich~t IUQ'llgthea quy dinh nay.

f)i~u 12. Sir d1}ng k~t qua danh gia CBVC
K@tqua danh gia, x@p101;1ich~t IUQ'llgCBVC la can cil dS b6 tri, sir d\lng,

dao t1;10,b6i duOng, nang ng1;1chho~c thang h1;1ngchilc danh nghS nghi~p, quy
h01;1Ch,b6 nhi~m, miSn nhi~m, diSu dQng, luan chuySn, bi~t phai, khen thuang,
ky lu~t, danh gia va x@p101;1ich~t IUQ'llgdang vien va thgc hi~n cac chinh sach
khac d6i v6i CBVC.

f)i~u 13. LUll gift titi li~ll danh gia, x~p lo~i ch§t IUQ'ngCBVC
K@tqua danh gia, x@p101;1ich~t IUQ'llgduQ'cthS hi~n bAng van ban, lUllvao

h6 sO'CBVC, bao g6m:
1. Bien ban cUQchQp nh~n xet, danh gia;
2. Phi@udanh gia, x@p101;1ich~t IUQ'llgCBVC;
3. Nh~n xet cua c~p uy nO'icong tac (n@uco);
4. K@tlu~n va thong bao bAng van ban vS k@tqua danh gia, x@p101;1ich~t

IUQ'llgCBVC cua c~p co thAmquySn;
5. H6 sO'giai quy@tki@nnghi vS k@tqua danh gia, x@pI01;1ich~t IUQ'llg

CBVC (n@uco);
6. Cac van ban khac lien quan (n@uco).

,
.:
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Chuong IV
TO CHUC THUC HIEN. .

Di~u 14. Trach nhiem ciia tip th~, ca nhan coHen quan
1. Hieu tnrong, ngiroi dirng dAu cac don vi thuoc va tl1JCthuoc Truong

chiu trach nhiem t6 chirc thuc hien viec danh gia, xSp loai ch~t hrong d6i voi
CBVC hang nam thea quy dinh tai van ban nay; chiu trach nhiem vS s6 hrong,
ch~t hrong cong tac danh gia, xSp loai ch~t hrong va giri bao cao kSt qua danh
gia, xSp loai ch~t hrong CBVC thuoc tham quyen quan ly vS HQi d6ng danh gia,
xSp loai CBVC Truong (qua BQ phan T6 chirc can bQ, Phong Hanh chinh T6
chirc) thea kS hoach h~ng nam.

2. BQ phan T6 chirc can bQ, Phong Hanh chinh T6 chirc co trach nhiem
thea doi, kiem tra, t6ng hop kSt qua danh gia, xSp lo~i ch~t luqng CBVC cua cac
don vi thuQc, tr\fc thuQc TruOng; trinh HQi d6ng danh gia, xSp lo~i xem xet va
phS duy~t kSt qua danh gia, xSp lo~i; cong khai kSt qua t6ng hgp danh gia, xSp
lo~i ch~t luqng CBVC h~ng nam.

Di~u 15. Giiii quy~t ki~n nghi
Sau khi nh~n duQ'c thong bao kSt qua danh gia, xSp lo~i ch~t luqng, truOng

hgp CBVC khong nh~t tri v6i kSt lu~n danh gia, xSp lo~i ch~t luqng thi co quYSn
kiSn nghj. Vi~c giai quySt kiSn nghj do Chu tjch HQi d6ng danh gia, xSp lo~i giai,
quySt.

Di~u 16. Hi~u It}'cthi himh
Huang d~n nay co hi~u l\fc kS til ngay ky QuySt djnh ban hanh.

Trong qua trinh triSn khai th\fc hi~n, nSu co v~n dS phat sinh ho~c kho
khan, vuang m~c, dS nghj cac don vj kjp thai phan anh b~g van ban vS BQph~
T6 chilc can bQ, Phong Hanh chinh - T6 chilc dS t6ng hgp trinh Hi~u truang xem
xet, quySt djnh.l.
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Mau s6 01

D~IHQCTHAINGUYEN
TRUONG B';'I HQC NONG LAM

CQNG HoA xA HQI CHU NGHiA VI~T NAM
Dqc l~p - TV do - H~nh phuc

PHIEU BA.NH GIA., XEP LO';'I VrEN CHUC, NGUOI LAO BQNG

Nam hec 20.... - 20 ....

HQ va ten: .

Chirc danh ngh€ nghiep: .
I"\rvn • At'
I/Vll VI cong ac: .

I.KET QuA TV BA.NH GIA.

1. Chinh tri tu nrong:

............................................................................................................................................
2. D?o dire, l6i song:

............................................................................................................................................
3. Tac phong, l€ l6i lam viec:

............................................................................................................................................
4. Y tlnrc t6 clnrc ky luat:

............................................................................................................................................
5. K€t qua thuc hien chirc trach, nhiern vu diroc giao (xac dinh ro n<)idung cong viec
thirc hien; ty l~ hoan thanh, chAthrong, ti€n d<)cong viec):

............................................................................................................................................
6. Thai d<)phuc vu CBVC, ngiroi hoc, ... (d6i voi nhtrng vi tri ti€p xuc tnrc ti€p hoac
tnrc ti€p giai quyet cong viec cua CBVC, ngiroi hoc, ... ):

............................................................................................................................................
PHAN nANH RIENG CHO VIEN CHUC QuAN LY
7. K€t qua hoat dong cua co quan, t6 clnrc, dan vi diroc giao quan ly, phu trach:

............................................................................................................................................
8. Nang hrc lanh dao, quan ly:

9. Nang hrc t~p hop, doan ket:

............................................................................................................................................
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II. TVNH~N XET, XEP LO~I CHAT LUQNG

I. TlJ nhan xet uu, khuyet diem:

............................................................................................................................................
2. TlJ x~p loai chfrt IUQ'ng:

............................................................................................................................................
(Hoan thanh xuat s~c nhiem vu; hoan thanh t6t nhiem vu; hoan thanh nhiem vu; khong
hoan thanh nhiem vu).

Thai Nguyen, ngay .... thdng .... nam 20 ...
NGUOI TV NH~N XET

III. Y KIEN NHAN XET, DANH GIA CUA LANH DAO DON VI. "

............................................................................................................................................

Thai Nguyen, ngay .... thdng .... nam 20 ...
NGUClI N~N XET, DANH GIA

(Ky, ghi ro ho ten)

IV. KET QuA DANH GIA, XEP LO~I CHAT LUQNG CBVC (PhAn danh cho
cfrp co tham quyen danh gia)

I. Nhan xet uu, khuyet diem:

............................................................................................................................................
2. K~t qua danh gia, x~p loai chfrt hrong:

............................................................................................................................................
(Hoan thanh xuat s~c nhiem vu; hoan thanh t6t nhiem vu; hoan thanh nhiem vu; khong
hoan thanh nhiem vu).

Thai Nguyen, ngay .... thdng .... nam 20 ...
NGUOI CO THAM QUYEN DANH GIA

(Ky, ghi ro ho ten)
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D~IHQCTHAINGUYEN
TRUONG D~I HQC NONG LAM

Maus602
CONG HoA xA HOI CHU NGHiA v l~T NANl

DQcl~p - TV do - H~nh phuc

ThaiNguyen, ngay thang ... nam 20...

BIEN BAN HOP
BANH GIA, XEP LO~I VIEN CHiic,NGUOI LAO BQNG

Nam hoc: .

1. Thai gian, dia di~m hop danh gia, xep loai cua dan vi:

2. Chu tri CU9C hop:

3. Tlnr ky CU9C hop:

4. Thanh phan hop:

5. Di~n bien qua trinh CU9C hop:

6. K€t qua hop, danh gia, x€p loai cua dan vi:

THUKY
(Ky va ghi ro ho ten)

TRUONG DON VJ
(Ky va ghi ro ho ten)
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MJus603

TRUONG DH NONG LAM CONG HoA xA HOI CHiT NGHiA VI"E:TNAM
DQc l~p - TV do - H~nb pbucDON VI: .

Thai Nguyen, ngay thdng ... nam 20 ...
BANG TONG HQI> KET QuA DANH GIA, XEP LO~I VIEN CHUC,

xctror LAO DQNG
Nam hoc .

TT HQva ten Chucvy Ghi chu
(1) (2) (3) 4
I Hoan thanh xu§t sac nhiem vu
1
2
...
II Hoan thanh tat nhiem vu
1
2
...
III Hoan thanh nhiem vu
1
2
...
IV Khdng hoan thanh nhiem vu
1
2
...

KETQuA:

I.Tang sa CBVC x~p loai, danh gia: .

1.H03n thrum xudt s~cnhiern vu: .1 (= %)

2. Hoan thrum t6t nhiem vu:

3. Hoan thrum nhiem vu:

.... .1 (= %)

.... .1 (= %)

4. Khong hoan thrum nhiem vu: .1 (= %)

II. Danb sach CBVC khdng x~p loai, danh gia:

1 (ly do khong xSp loai, drum gia: )

2 (ly do khong xSp loai, drum gia: )

NGU01 L~P BIEU
(Ky va ghi ro ho ten)

Thai Nguyen, ngay ..... thdng ... nam 202...

TRUONG BON VI
(Ky va ghi ro ho ten)
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BQ GIAo DlJC vA DAo T~O
Don vi sir dung CBVC: TRUONG D~I HQC NONG LAM - DH THAI NGUYEN

eu« mdu s6 04a-BNV12007

PHIEU BO SUNG LY LICH VIEN CHUC, NGUOI LAO DQNG

1. HQva ten khai sinh (viet chtr in hoa): .

2. Ngay thang nam sinh: Gioi tinh (Nam/ntr) .

3. Clnrc vu (chirc danh) hien tai: .

(V~ chinh quyen, Dang, doan th~, k~ ca chirc vu kiem nhiem)

4. Ngach vien clnrc: , Mil ngach: .

5. B~c luong: , H~ s6: Ngay huang .I j , Phu cdp clnrc vu: .
Phu cdp khac: .

6. Ngay vao Dang cong san Vi~t Nam: J .. .1 , Ngay chinh thirc: .1 j .

I. THAY DOl VE CHUC DANH, CHUC VV, DON VI CONG TAc
(Chi ke khai nhtrng thay d6i hoac b6 sung v~ chirc danh, chirc vu, don vi cong tac so
voi thai di~m tnroc)

Chirc danh, chirc vu duoc bo nhiem, bau cir, dieu d<)ng, mi~n nhiem
Til thang, nam (trong dang, chinh quyen, doan th~, t6 clurc cua mroc ngoai hoac lien
d~n thang, nam doanh voi mroc ngoai), thay d6i v~ ". dung cong viec, don vi congnor

tac, danh hi~u duQ'cphong t~ng ...

._-_._-_._ ..__ ._---!--------_._-_.._----_._._-_._._-_.._.._......_----_. __ .._-_..._._.._._--_.__.._------_....._._.......

._.._._--------!-------_ .._----_. __._.... _._------- _~M_._·_....._·___ ·····....·

II. DAo T~O, ROI DUONG NANG CAO TRiNH DQ CHUYEN MON, NGHI.tP VV
. kh·d k' h kh' d' b~·d )(Chi khai bo sung sau 1 6 et t tic oa ao t~o, 01 UO'nK

Co sa dao t~o, b6i Chuyen nganh dao t~o, Thai gian Hinh thuc Van
dao t~o, b6i dao t~o, bfutg,

dUO'ng b6iduO'ng dUO'ng BD chUng chi

, " ". - ~ ~
Ghi chu: Hinh thirc hQc: chinh quy, t~l chuc, chuyen tu, bm duong ... ; Van bang
TSKH, TS, Ths, cir nhan, ky su ho~c chUng chi
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III. KHEN THUONG (chi khai nhtrng phat sinh moi)

.......................................................................................................

IV. KY LU~T (chi khai nhtrng phat sinh moi)

.......................................................................................................

V. DI xtroc NGOAI

(Til 6 thang tro len tinh til ngay ..... ./ ..... ./...... d~n ngay ..... ./ ..... ./...... di mnrc
nao? 8ft lam viec a co quan, t6 chirc nao? Noi dung cong viec)

VI. TINH TR4NG sue KHOE (thai diem hien tai)

VII. VE KINH TE BAN THAN (nha a, d~t a (nr lam, mua, duoc c~p, thira k~) va tai
san co gia tri Ian khac theo quy dinh cua phap lu~t (chi khai nhtmg phat sinh so voi
thai di€m tnroc do):

VIII. VE GIA DINH: (ke khai nhtmg phat sinh moi v€ s6 hrong va hoan canh kinh t~,
chinh tri cua cac thanh vien trong gia dinh (b6 me, VQ', chong, cac con, anh chi em
ruot ... )
.......................................................................................................
........................................ .

IX. NHUNG VAN DE KHAc CAN BO SUNG:

.......................................................................................................

.......................................................................................................

Thai Nguyen, ngay ... thang., nam 20 ...
NgU'Oikhai bB sung
(Ky, ghi ro ho ten)

Thai Nguyen, ngay thang .. nam 20 .
Xac nh~n ciia CO' quan,

(Ky, ghi ro ho ten, dong ddu)
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TRUONG D~I HOC NONG LAM MJus605

BON" VJ: .

PHIEU GIAO vA QUAN LY KE HO~CH NHI~M VV
(HQ va ten: )

ThOi han thirc hien NglfOi thirc hien
Tinh hinh, k~t qua Danh gia tinh hinhThOi gianNQidung ThOi gian th,!c hi~n (ngiroi th,!c hi~n (lanh dao GhiStt

nhi~m vI}
San phim giao vi~c/ NglfOi NglfOi NglfOi

d.1um6i thuc hien co thfun quyen danh chu' "- hoan
d§u m8i ph8ihQ'Pbat dau

thanh chi d\!o tu bao cao) gia)tlnrc hien
1 Bao cao thea 3 tieu Nhan xet thea 3 tieu

chi: tiSn dQ thirc chi: tiSn dQ thuc
hien, chdt hrong hien, chdt hrong thirc
thirc hien va hieu hien va hieu qua
qua tlnrc hien thirc hien

2

3

4

5

6

7

o
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1

KETLU~N:

2. Cap co tham quyen nh~n xet, ket luan ket qua danh gia thuc hien cong viec thang/ quy cua cong chirc theo 3 tieu chi (so cong viec hoan
thanh/ t6ng nhiem vu dircc giao; s6 nhiem vu thuc hien cham ti~n dQ;s6 nhiem vu phai lam lai do chua dung yeu cfiu)

1. Cong clnrc/vien clnrc/nguoi lao dQngt\l' nhan xet ve ket qua thuc hien cong viec diroc giao trong ca thang/ca quy theo 3 tieu chi (so cong
viec hoan thanh nhiem V\lft6ngs6 nhiem vu diroc giao; s6 nhiem vu thuc hien cham ti~n dQ;s6 nhiem vu phai lam lai do chua dung yeu
cfiu)

Thai Nguyen, ngay thdng ndm 20..._
cAp co THAM QUYENGIAO VI~C vA DANHGIANGUOI DUOC GIAO VI~C

1


