DAIHOC THAINGUYEN  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC NONG LAM Péc lap - Tw do - Hanh phic
Sé: S0 /TB-PHNL-CT HSSV Théi Nguyén, ngay 09thdng 01 ndm 2025

Vv sinh vién ding ky online dia chi chd &
ndi trd va ngoai tra trén phdn mém Essoft

Kinh giti: - Ban chi nhiém cic Khoa
- TT Pia tin hoc; Vién CNSH&CNTP
- Vin phong Chwong trinh tién tién

Thuc hién ké hoach nim hoc 2024 - 2025 ctia Nha trudng, trong dé cb cong tac
quan Iy sinh vién ¢ ndi trd va ngoai trd nam;

Thuc hién Gng dung céng nghé thong tin trong cong tac quan ly sinh vién & ndi va
ngoai trti, Nha trudng da tich hop ndi dung déang ky chd & noi va ngoai trl trén hé théng
phin mém Essoft. Vi vy d& nghi BCN cac Khoa, TT Dia tin hoc, Vién CNSH&CNTP,
Vin phong Chwong trinh TT trién khai noi dung cong viéc sau:

1. Thong béo téi toan thé sinh vién ciia don vi minh truy cép vao trang c4 nhén
ciia sinh vién d8 ding k¥ dia chi ch3 & ndi va ngoai tri (C6 huéng dén chi tiét kem theo
& muc 1).

Luwu y: Néu mbi 14n sinh vién thay ddi dia chi chd & nodi, ngoai triit méi cia minh
thi phai vao phén mém cip nhét lai thdng tin. Sinh vién tw chiu trach nhiém vé thong tin
dang ky dia chi chd & ctia minh.

Sinh vién khong dang ky dia chi chd & ndi, ngoai tri theo quy dinh hoic mbi l4n
thay dbi dia chi chd & méi ma khong cip nhét lai trén phan mém Essoft s& bi xi 1y theo
quy ché.

2. Thong béo cho sinh vién thué tro ngoai trli phai c6 trach nhiém déng ky tam trd
v6i chinh quyén dia phuong theo Luét cu tri; chép hanh tt cic quy dinh cla dia phuong
noi minh dang tam tru.

3. Gifo vién cht nhiém truy cip vao phin mém Essoft @& quan Iy danh sich,
thong tin dang ky dia chi chd & ndi, ngoai tri cta sinh vién (myc 2 danh cho gido vién
trong phan huéng din kém theo).

Nhin dugc thong béo nay yéu ciu thi trudng cic don vi nghiém tic trién khai

thuc hién. W/
=

Noi nhin:

- BGH (b/c4o);

- Nhu k/gui (T/hién);
- Luu VT, CT HSSV.




HUGNG DAN SU DUNG Kf KHAI THONG TIN NQI NGOAI TRU

1. PO VOI SINH VIEN
Buée 1: Truy cap cbng théng tin sinh vién: https:/sinhvien.tuaf.edu.vn/ . Péng nhap cbng thdng tin sinh vién béng m4 sinh vién
va mét khau dugc cép.
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Buée 2: Chon vao Thong tin sinh vién -> Thong tin ndi ngoai trt
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Buée 3: An Thém tai dong Théng tin ké khai ra vao KTX néu sinh vién dang & trong ki tic x4.

Budc 4:
Poi véi sinh vién dang & trong ki tiiec x4: Form thém méi s& hién thi nhu sau, sinh vién dién cdc thdng tin

- Toanha

- Téng

- Sb phong

- Ra/Vao: Chon Ra néu k& khai thong tin ngay chuyén khoi phong ki tic, chon Vao néu k& khai thong tin ngay chuyén vao
phong ki thc.

- Thoi gian

Sau d6 4n Pong ¥.
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Poi véi sinh vién dang & ngoai tri: Form thém mai s& hién thi nhu sau, sinh vién dién céc thoéng tin

- Tungay

- Tinh -> Huyén -> X&: Chon 14n luot tinh huyén x3 dang & ngoai tri.
- S nh&/Té

- Hinh thirc: Chon Thué tro hoic O ciing nguwdi thin

- Téncha hd

- Dién thoai chi hd

- Ghi cha (néu cé)
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2. POI VOI GIAO VIEN CHU NHIEM
2.1. Xem thong tin chi tiét qua trinh ndi ngoai tri theo sinh vién

(1) D#ing nhép trang quan ly sinh vién: https://qlsinhvien.tuaf.edu.vn/ bang tai khoan, mét khéu nha trudng cung cép.
Truy cap chiic ning Ho so sinh vién -> Quén ly ndi ngoai trd sinh vién

(2) Chon dn 16p minh quén 1y trén cdy thu muc

(3) An chon sinh vién mudn tra ctru thong tin ndi ngoai tr, théng tin s& dugc hién thi 6 phan Danh sach ndi ngoai tri
sinh vién
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2.2. Xuét excel ndi ngoai tri

(1) Truy c4p chitc ning H6 so sinh vién -> Quan Iy ndi ngoai tri sinh vién

(2) An Xuét Excel

QUAN LY SINH VIEN NOI NG Hososinhvisn > Cudn iy sinh vién n6i agooi tal
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(3) Chon hé -> khéa -> thoi gian mudn tra ctiru

(4) An Xuét excel
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