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2.3. Xay dung quy trinh quén 1y va t6 chirc do tao gin véi dé an vi tri viéc lam

Thdi Nguyén, ngay f thanglQ.ndm 20 15~

QUY PINH MOT SO QUY TRINH PHUC VU CONG TAC PAO TAO

Cén cur nghi dinh 31-CP ngay 04/4/1994 cta Chinh phi vé viéc thanh lap Dai
hoc Thai Nguyén;
Cén ctr Thong tu s6 08/2014/TT-BGDDT ngay 20/3/2014 cia B trudng Bo
Gido duc va Pao tao ban hanh Quy ché té chirc va hoat dong cua dai hoc vung va cac

co's0 gido duc dai hoc thanh vién:
Can cir Quyét dinh s6 2424/QP-DHTN ngay 22/10/2015 cua Giam déc Dai hoc
Théi Nguyén vé viéc ban hanh Quy dinh nhiém vu, quyén han ciia Dai hoc Thai
Nguyén, cic co sG gido duc dai hoc thanh vién va don vi true thudc;

Céan ctt Quyét dinh 756/QD-DT ngay 21/08/2013 cia Hi€u truéng Truong Pai
hoc Néng Lam Thai Nguyén vé vigc Ban hanh Quy dinh vé dao tao dai hoc, cao déng

h¢ chinh quy theo hé¢ théng tin chi tai truomg Pai hoc Nong Lam;

Phong Dao tao xdy dung mot sb quy trinh phuc vu cong téc dio tao cu thé nhir sau:

L. Quy trinh x4y dung ké hoach dao tao

GOm cac budce cu thé nhu sau:

| STT Noi dung Thoi gian

1 Budce 1: Phong Dao tao du thao Ké hoach Pao tao Thang 1 hang nam

2 | Budce 2: Phong Dio tao giri cac Khoa 1a soat va bd Théang 3 hang nim
sung

3 | Bude 3: Céc Khoa ra sodt, bd sung va phan hdi [in 1 Thang 4 hang nam
cho phong Pao tao

4 | Budc 4: Phong Pao tao tong hop nhitng y kién b Thang 4 hang nim
sung lap ké hoach lan 1

5 | Budc 5: Tién hanh hop Hoi déng Khoa hoc Déo tao | Thang 5, 6 hang nam
truong thong qua Ké hoach dao tao

6 | Budc 6: Ban hanh K& hoach dao tao dd dugc phé | Thang 6, 7 hang ndm
duyét ]

II. Quy trinh xiy dung Thoi khoéa biéu

GOm céc budce cu thé nhu sau:

| STT Ndi dung " Thoi gian
1 Bude 1: Cin ¢t vao ké hoach dao tao, Phong Pao tao Thang 6, 11 hang nim
du thao cac hoc phan dé té chiie cho ki hoc
2 | Bu6e 2: Phong Dao tao gui cdc khoa ra soat cac hoc | Thang 6, 12 hang nam
phan va g140 vién ddm nhiém
3 Budc 3: Céc khoa giri phan héi lai cho phong Dao tao | Thang 7, 12 hang nam

dé hoan thién thoi khoa biéu

Budce 4: Phong Pao tao va ban hanh

Thang 1, 7 hang nim |




IIL. Quy trinh dang ky hoc
Cé van hoc tap hudéng dan sinh vién dang ky thoi khoa biéu truc tuyén theo cac bude sau:
Buéc 1: Ping nhap hé théng
1. Khéi dong may tinh
2. Mé trinh  duyét Internet Explorer (IE) 1én va g0 dia ‘chi
http://daotao.tnu.edu/dhnl man hinh s& hién thi
Tén nguii diing : DTN0954150004

Mt khdu: evasnsnnesnes

| Bangrhdp | [ VEtrangchd |

3. (30 tai khoan (Chinh 1a ma s§ sinh vi€n) vao 6 tén nguoi dung, g& mat khiu
vao 6 mit khiu
Luu y: - Méat khau méc dinh ban dau chinh 14 m3 sd sinh vién do nha truong da
quy dinh
- Hé théng phén biét chit hoa chit thudng nén Tén nguoi dung va mét
khau phai g& ding chir hoa va chi thuong
4. Nhin chuét vio nut “Dang nhip” dé dang nhép vao hé théng
5. D6i mét khu:
Sau khi didng nhap vao hé théng 1an dau tién do mét khiu va tén truy cép
tring nhau nén h¢ thong yéu ciu sinh vién déi mét khau:
Mat Jhiu trimg véi tén truy cip, di nghi ban d3i mat khiu khac 4 d3m bao an todn
Bt ehdu o : = |

"
BEad Behdn ydd

G4 Jai mit Thiu ndd : :

G

- G mét khéu cii vao 6 “Mat khau cii”
- G6 mat khau méi vao 6 “Mat khau méi”
- G0 lai mat khau méi vao 6 “Ga lai mat khiu méi” |
Luuy: - Sinh vién can ghi lai mat khu truée khi g6 vao 6 Mat khau méi dé tranh
quén
- Khéng duoc dé nguoi khac biét mat khiu ctia minh
- Chi can d6i mat khiu & 1dn ddu tién sau khi dang nhép vio hé théng,
nhitng l4n sau sinh vién khong nhat thiét phai d6i mét khdu néu nhu mit khiu
khéng bi 16
Bwdc 2: Ding ky hoc
Sau khi dang nhdp thanh cong, trén man hinh s& hién thj:



Bam chuét vao chiic nang
“Ddng ky hoc” = “Sinh vién
ding ky hoc”

Tra cru digm

 Ket qua déng ky hoc

Diing ke thi e I

Churong trink hoe

Bl mst khai

Sinh vién xem va b
cdp nhdt 1 s thing
kin ca nhan

#em lich thi ca nhan

- Sinh vién nhin chudt vao “Ding ky hoc” >
hinh s& hién thi nhu sau:

“Sinh vién ding ky” hoc thi man

& &

S8 TC Wi da duge phdp ddng ks 25

¢ it sgay < Khing quy dinh (Bao khi BK virgt)
Haw chid si higng S ding by t0ida: 5 Cho phip déng g ngodi ngénd : Khéng

.21{-:3?{1‘;?:3;;W:ISIDSIZUID-:*NJ'DEIZ 0
Baing k hoc cing v hda: K@) v llginh: Limrghin v

DING933060001 - Triu Ngoe itk - Nghuh Lim nghigp - K41
w Danh sich 16p hoc phan c6 thé déng k¥ hoc ky 1 ndm hoc 2010_2011 dot hoc 1

’ Tihiing fp o plidn thude cling Mt dii mdu hdn Bip day chsg mik oo phin, ohi dude chon khéng aud 1 i6p
Chan bipc phan ve mea e w0t O buydn 127C) - Chonogdvhor:  C4tufr :

Hec phi cho hoc phan ndy: 130.000 diing / 2 tin chi {HEsBi 1}

Hién thi Iop hoe phén

it aa |
{rhon man hac keén cdt "Chon® R

i nhin niit "Pann kv vert k&t ddng o hoc bén diedi) "m

Luu y: - Sinh vién dang ky du sd tin chi t5i thidy va khéng dang ky vuot qua s tin chi
t6i da ma nha truong da quy dinh.
- Théi han ding ky theo thoi gian quy dinh ctia nha truong cho viéc dang ky
hoc ctia sinh vién,
1. Sinh vién chon mén hoc dé dang ky (hoc ky d6 td chire bao nhiéu mén hoc cho
khoa sinh vién chon ddng ky thi s& hién thj & day)



2. Chon mén hoc xong click vao nat “Hién thi 16p hoc phén”, Chuong trinh sé&

hién thi céc 16p hoc.

3. Sinh vién nhén chu6t vio 16p hoc phan & cot chon rdi nhin chudt vao nit “Ping ky”

Néu théa man diéu kién vé 16p hoc phan d6 chua ddy, chuong trinh sé béo ding ky thanh
cong

A B T L R SR i S R S e e R R e

Sau khi ding ki thanh cong két‘qué dang ky cuia sinh vién s& duoc hién thi &
bang bén dudi bang cac 16p hoc phén Iya chon

Danh sich 16p hoc phan da ding ky

i . ; 1 ! 426000

III. Thao tac hiy ding ky hoc
Sinh vién ¢6 thé huy dang ky hoc ctia cdc mon hoc di dang ky bang cach sau:
1. Panh dAu tich vao hoc phin muén htty (c6 thé hiy nhiéu hoc phan dong thoi)
0 danh sach két qua dang ky hoc bén dudi man hinh
2. Nhin nit “Hiiy bé” dé thuc hién huy ding ky hoc.

Danh sich 16p hoc phin da ding ky

S

{chon mén hoc & danh sach cic mén da déng ky tnm:t’it "Hay" r&dﬁ'n’mit} ‘"_m’__i_li?ﬂg-:k“‘l;
Luwu y: Sinh vién chi dugc phép hity dang ky trong thoi han cho phép, néu di hét
han dang ky hoc trén may tinh, sinh vién phéi dén phong dao tao 1am don xin hiy mén
hoc.
IV. In két qua diing ky hoc



Sinh vién in thoi khéa bi€u ctia minh bang cdch nhin nut

trén trang Ping ky hoc

Biang ky hiot ciing v khda s e Hganh: L nﬁv_gp v
DT

1 Maam ¢

Chea hgc phin A€ hidh thicic iphac:  Phucna phéo 0 cinkoaboc 27)

54 70 61 thif can ding ks 14 S67C Whda duve phép ddop by 35 S5 1iéh 51 da trang
Han ché sd hedng SV ding kY tida: (6 {ho pheep & wg ;cg ﬁgé&““‘“““““‘"““'""""“_‘“f"’

——JJAMMMWO

[ In két qua Tang kv hoe |

gt ngdy < Khdng quy dinh (Bao khi BK wiigt)

R

Dahsich lip hoe} &

- File Download

Do you want to open or save thisfile?

Hame: ThoikhoaBisuSinhienals

From: daotao.tnu.edusn

Type: Micrasoft Office Exesl 97.2003 W

fatkshest, 64 418 0_2611 ﬂ(}’t h@f 1

Dhhénagus i

4T trentwgmterthswmc,tméaZST{ Unkétqud ding)

' ‘»’Meﬁles.fmme fitams! can be s, some

© savelhisfle

I'asm:mrcampula #wudamttuﬁ-he souoe, d nol opsn or

fles can potestialy

Chuong trinh dwa ra 1 file excel, sinh vién c6 thé bAm nut Open dé mé ra xem

ngay hoic Bdm nit Save dé luu vao may tinh, sau d6 c6 thé dem file di in dé st

dung
TRUGNG BAI HOC NONG LAH
~ PHONGBAOTAO
g ~ THOIKHOA BIEU SINHVIEN
Hac ky 1 Nim hoc 2{31!} 01 BG’[ hoc 1
Simhvién: TrinMNgocamh Maso : DTHO9E3050001

Lép:  Lémnghidp K1

oa: K Higanh:Limnghip

Bui séing i tiéf 1+ 5, budi ohid i 81 6 + 10m, budi 1 14

STT| M hoc phin Tén hoc phan 57| Lop hoc phan Ghé " Thoi gian dia diém Hoc pt
o o Tir 16/08/2010 dén 27711/2010:
1|GEN121 Di truyen 2 |Ditruyen-1-10 (NO1) Thit 5 8 1.2 s D202 Giéng Buing D 130
olsamion Phueng phép tiép can khoa ) Phueng phap tigp cén khoa hoe-1-10)  [Tie 16/06/2010 dén 27/11/2010: 0
' hot mm} Tht 2 tiét 1,2 tai D101 Gidng Bugng D
Tong cting: 4 60

Hioc phi baﬁg ohik: Har trém sdu muzoi nghin khéng déng r;uhaﬁ l

i nﬁ,@n clia ¢ vén hoc tap

Noi nhin:
- Ban Giam hiéu (b/cao)
- Céc khoa chuyén mon;
- Luu DT.

ThéiNuén, ngdy 16 hing Sram 2010
~ Sinh vién

Trén Nyoc anh




