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CONG HOA xl HOI CHU NGHiA VIET NAM. . .
DQc l~p - T\l' do - H~nh plnic

ThaiNguyen, ngay 04 thdng 5 ndm 2018

HUONGDAN
TO CHUC LE KET N~P DoAN VlEN CONG DoAN

Can cu Dieu l~ Cong doan Vi~t Nam (Khoa XI, nhiem ky 2013-2018); can cir
hu6ng ddn s6 238IHD-TLD ngay 04/3/2014 cua T6ng Lien doan Lao dQng Vi~t Nam
V/v hu6ng ddn thi hanh Di€u l~ Cong doan, Cong doan Truong Dai hoc Nong Lam
Thai Nguyen hu6ng ddn t6 chirc l€ k€t nap doan vien cong doan nhu sau:
I. MVC DICH, YEU cAu

- Vi~c t6 chirc l~ k€t nap doan vien cong doan co y nghia quan trong, tao niem
tin va khich l~ tinh than tich cue tham gia hoat dQng cong doan d6i voi m6i can bQ
vien chirc, nguoi lao dong (sau day goi chung la CBVC), doan vien; la str kien d€ cong
khai thong bao voi co quan dan vi bi€t r~ng, da co them CBVC cua dan vi gia nhap t6
chuc Cong doan Vi~t Nam.

- L€ k€t n~p duqc t6 chuc trang trQng, t~o fin tuqng sau s~c, t6t d~p v6i nguai
m6i duqc k€t n~p.

- Cong tac chu~n bi chu dao.
- Nguai duqc k€t n~p co m~t dAydu t~i bu6i l~ k€t n~p.

II. CONG TAc CHuAN BI
Cong doan bQ ph~n trvc thuQc Cong doan TruOng D~i hQc Nong Lam Thai

Nguyen duqc uy quy€n t6 chuc l~ k€t n~p doan vien gia nh~p t6 chuc Cong doan cAn
thvc hi~n nhfrng chu~n bi sau:

- Thao lu~n, th6ng nhfit xay d\l'llg k€ ho~ch t6 chuc l~ k€t n~p doan vien cong
doan. K€ ho~ch cAnco cac nQi dung:

+ NQi dung chuang trinh, thai gian, dia di€m.
+ Thanh phAn d~i bi€u dv, d~i bi€u maL
+ Dv toan kinh phi (s6 luqng, nguai) cho bu6i l€ k€t n~p.
+ L~p danh sach d€ nghi Cong doan Giao d\lc Vi~t Nam cfip the doan vien cong

doan theo quy dinh.
- Bao cao cong tac chu~n bi v6i Ban ThuOng V\l Cong doan TruOng D~i hQc

NongLam.
- Bao cao chuang trinh l€ k€t n~p v6i cfip uy Dang dan vi (Ban Chi uy - Chi

bQ).
- Trao d6i v6i lanh d~o dan vi (chuyen mon - chinh quy€n d6ng cfip) d€ th6ng

nhdt v€ toan bQk€ ho~ch, ho~c th6ng nhdt nhfrng phAnvi~c co lien quan nhu thai gian,
dia di€m...

- Phan cong nguai chiu trach nhi~m chung d€ don d6c ki€m tra vi~c chu~n bi.
- Phan cong nguai chu tri di€u hanh bu6i l~ d€ lam cong tac t6 chuc, tuyen b6

ly do, gi6i thi~u d~i bi€u, khai m~c, ddn chuang trinh, b€ m~c ...
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- Phan cong tung ngiroi trong Ban chdp hanh cong dean bQ phan chiu trach
nhiern cu the v€ cac cong viec:

+ Chuan bi hQi tnrong, trang tri, khanh ti~t.
+ Chuan bi gidy moi dai bieu (neu c6).
+D6n ti~p dai bieu (neu c6).
+ Cac cong viec cfin thiet khac phuc vu nghi thirc va nQi dung thea chirong trinh

buoi I~, nhir: CO' t6 quoc, nrong/anh Bac H6, huy hieu Cong doan ...
III. TRINH TV NOI DUNG TO CHUC BUOI LE KET N~P

MQt buoi I~ k~t nap duoc di~n ra thea trinh nr, nQi dung nhu sau:
+ On dinh t6 chirc.
+ Chao CO'(hat Quoc ca).
+ Tuyen b6 Iy do, gioi thieu dai bieu, cong b6 chuong trinh buoi I€.
+ Cong b6 quyet dinh k~t nap doan vien.
+ Moi doan vien moi duoc k~t nap len phi a tnroc (len buc, khan dai. .. ) nhan

quyet dinh.
+ Trao the doan vien cong doan (n~u chuAn bi kip).
+ Phat bi~u cam nghTcua doim vien cong doim (cfin chuAn bi nQi dung phat bi~u

va b6 tri d€ doan vienld~i di~n doan vien phat bi€u).
+ Phat bi€u cua Cong doan TruOng D~i hQcNong Lam (n~u c6).
+ Phat bi€u cua d~i di~n lanh d~o don vi (n~u c6).
+ D~i di~n Ban chdp hanh cong doan bQph~n thong bao vi~c phan cong nhi~m

V\lva nai sinh ho~t (dan vi, t6/bQ mon ... ) cho cac doan vien cong doan mai k~t n~p.
+ B~ m~c (chao ca).

IV. MOT s6 CHU Y TRONG CONG TAc TO CHUC KET NAP DoAN vrEN" . , .
CONGDOAN

- Thai gian di€n ra bu6i I€ k~t n~p vua phai, khong qua dai d€ ti~t ki~m thai
gian, d6ng thai tranh gay tam Iy m~t m6i cho nguai tham dlJ.

- Thai gian bu6i I€ k~t n~p c6 the keo dai khoang 45-60 phut.
- Nguai chu tri bu6i I€ k~t n~p cfin chu dQng, linh ho~t thea chuong trinh, nQi

dung da dinh.
- Cfin thlJc hi~n t6t cong tac chuAn bi cho bu6i I€; tranh t6 chuc bu6i I€ mQt

cach d~i khai, qua loa.
- Tu}' tung truOng hgp, di€u ki~n C\l the cua don vi rna xay d1Jng nQi dung,

chuong trinh, thai gian t6 chuc bu6i I€ k~t n~p cho phil hgp (khong nhdt thi~t phai dfiy
du cac nQi dung, nghi thuc nhu M\lc 3 neu tren) nhung phai dap frng cac yeu cfiu khi t6
chuc I€ k~t n~p nhu M\lC 1 d€ dam bao tinh nghiem tuc, ch~t che.

- Vi~c ddn chuong trinh, khai m~c, b~ m~c, dap tu (n~u c6) ... nen ng~n gQn, t~p
trung vao m\lCdich, y nghTacua vi~c t~p hgp CBVC gia nh~p Cong doan:

+ Neu t6m t~t quy€n, nhi~m V\ldoan vien cong doan; nhi~m V\lhi~n dang tri€n
khai cua cong doan truang, cong doan bQph~n.

+ DQng vien, khich I~ doan vien cong doan tich ClJCtham gia ho~t dQng cong
doan, cung nhau phdn ddu vi 19i ich cua doan vien cong doan va CBve, vi SlJphat
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trien ben vtrng cua dan vi va nha tnrong, su vtrng manh cua t6 chirc Cong Doan, vi su
nghiep xay dung va bao v~ T6 quoc,

- Bu6i I€ cAn tao ra khong khi h6 hoi, coi rna. Trong buoi I€ chua nen d~ c~p
nhfrng vfrn d~ con virong mac trong quan h~ lao dQng hoac nhtrng vfrn d~ khac gay tam
Iy nang n~ trong bu6i dAu gia nhap va hoat dQng cong doan cua doan vien cong doan
moi k€t nap.
v.MAU BO TRi KHANH TIET T';'I HQI TRUONG

Co
T6 quoc Huy hieu

Cong doan
TUQ'Ilg
BacH6

Hoa sen

ThaiNguyen, nf,!av.... thang ..... nam ........

Tren day la huang d~n t6 chirc I€ k€t nap doan vien cong doan, Cong doan \
Truong Dai h9C Nong Lam Thai Nguyen d~ nghi cac Cong doan bQ phan trien khai ~ ,";\
th\lc hi~n. Trong qua trinh th\lC hi~n co vdn d~ gi wang m~c, chua ro, cac Cong doa!! ,~ ~l;
b<)ph~n lien h~ vai Ban Thuong V1,l Cong doan TruOng (qua Van phong cong doan) de 1\1/.t
duqc giup dO', giai quy€t. ' ./;
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Nui nh~n:
- BGH (B/c);
- Cac dan vi, CDBP (Ph/h, Thlh);
- Luu: VPCD.

TM. BAN THVONG Vl)
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