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S6:4.H /HD-PHNL Thdi Nguyén, ngay 29 thdng 9 nidm 2017

HUO'N G DAN THUC HIEN QUY CHE VA NOI (QUY THI TUYEN
VIEN CHUC TRUONG PAI HQC NONG LAM - NAM 2017

Thuc hién theo T hong tw so 16/2012/TT-BNV ngay 28/12/2012 ciia B§ Nji vu
vé viéc ban hanh Quy ché thi tuyén, xét tuyén vién chirc; Quy ché thi thang hang chirc
danh nghé nghigp ddi véi vién chirc va ngi quy ky thi, thang hang chirc danh nghé
nghigp doi voi vién chikc.

I. HOI PONG THI TUYEN VIEN CHUC
1. Hoi ddng thi tuyén vién chire

- Hoi dong thi tuyén vién chirc (sau day viét tat 1a Hoi ddng thi) do Hibu trudng
Truong Pai hoc Nong Lam — Pai hoc Théi Nguyén ra quyét dinh thanh 14p. Hoi dong thi
hoat dong theo tirng ky thi va tir giai thé sau khi hoan thanh nhiém wu.

- Nhlem vy, quyén han ctia Hoi ddng thi thye hién theo quy dinh tai Khoan 3 Dleu

6 Ngh1 dinh s6 29/2012/ND-CP ngay 12 thdng 4 ndam 2012 cua Chinh phu quy dinh vé
tuyén dung, str dung va quan ly vién chiec.

2. Nhi¢m vu, quyén han cia cic thanh vién Hi dong thi

2.1. Chu tich Hoi ddng thi:

- Chiu trach nhiém t6 chuc thuc hién cac nhiém vu cta Hoi dong thi theo quy
dinh, chi dao t6 chirc ky thi bao dam dung ndi quy, quy ché cua ky thi;

- Phén c6ng trach nhiém cho timg thanh vién ctia Hoi dbng thi;

- Quyét dinh thanh 14p ban d& thi, ban coi thi, ban phach, ban chdm thi, ban phtc khao:

- T4 chuc viée xay dung dé thi, lua chon d@ thi, bao quan, luu gitr dé thi theo dung

quy dinh; bdo ddm bi mat d thi theo ché do tai liéu mat;

- T4 chirc viéc coi thi, quan ly bai thi, danh s phach, roc phach, quan ly phach va
chdm thi theo quy dinh;
- Giai quyét khiéu nai, t6 cao trong qud trinh t6 chirc ky thi.

2.2. Ph6 Chu tich Hai dong thi: gitp Chu tich Hoi dong thi diéu hanh hoat dong
cta Hoi dong thi va thuc hién mot sé nhiém vu cu thé ciia Hoi dong thi theo su phén
cong ctia Chit tich Hbi ddng thi.

2.3. Cac Uy vién cia Hoi ddng thi do Chu tich Hoi dong thi phén cong nhiém vu
cu thé dé bao dam cac hoat dong ctia Hoi ddng thi thuc hién dung quy dinh.

2.4. Uy vién kiém Thu ky Hoi dong thi giup Chii tich Hoi dong thi:

- Chuén bi cac van ban, tai lidu cdn thiét cia Hoi dong thi va ghi bién ban cac
cudc hop ciia Hoi ddng thi;

- T4 chure va chuin bi céc tai lidu dé huéng dan 6n tap cho thi sinh;
- T4 chirc viéc thu phi du thi, quén ly chi tiéu va thanh quyét toan phi du thi theo
quy dinh; M



- Nhan va kiém tra niém phong bai thi tir Trudong ban coi thi; ban giao bai thi cho
Trudng ban phach va nhan bai thi di roc phach va danh sb phach ban giao bai thi da roc
phach cho Truéng ban cham thi va thu bai thi da c6 két quéa chim thi theo quy dinh;

- Téng hop, bao cao két qua thi voi Hoi dong thi.

2.5. Hoi ddng thi chuyén mon:

* Thanh phdn Hpi dong thi chuyén mon vién chike ngach gidng vién:

- Chu tich Hoi dong 1a Hiéu truéng hodc Phé hiéu trudng (duge Gy quyn);

- Uy vién thu ky Hoi déng 1a Truéng hogc phé phong HC-TC (phu trach TCCB);

- Céc uy vién la Trudng phong hogc Pho phong Pao tao; Truéng khoa hodc Pho
khoa c6 ing vién du thi;

- Uy vién phéan bién 14 cén bd giang day c6 chirc danh tir giang vién chinh trd 1én
cung chuyén mon séu v6i chuyén mén ing vién duy thi.

* Thanh phan Hi dong thi tuyén cdc ngach vién chirc khdc:

- Cht tich Hoi ddng 1a Hiéu truéng hodc Pho higu trudng (duge Gy quyén);

- Uy vién thu ky Hoi ddng 1a Trudng hogc phé phong HC-TC (phu trach TCCB);

- Céac uy vi€n la Trudng phong hodc Pho phong don vi ¢6 ting vién du thi.

- Uy vién phan bién 12 c4n by ¢6 chitc danh chuyén vién chinh, K§ thuit vién
chinh, Ky su chinh hodc tuong duong tro 1én cung chuyén mén sau véi ngach ung vién
dy thi.

* Mot s6 chuyén nganh chua c6 can bd ¢6 chirc danh Giang vién chinh, Ct}uyén
vién chinh, Ky thudt vién chinh, K¥ su chinh hodc twong dwong trd 1én thi ¢6 thé moi
can by cung chuyén mon don vi ngoai truong tham gia Ban giam khéo.

* Khong cir 1am thanh vién Ban giam khao déi véi nhitng nguoi 1a cha, me, anh,
chi, em rudt cta nguoi dy thi; nhitng ngudi 12 cha, me, anh, chi, em rudt ctia bén vo hodc

chdng; vo hodc chéng ciia ngudi du thi va nhitng ngudi dang trong thoi gian bi xem xét
xir Iy ky luét hodc dang thi hanh quyét dinh ky luét.

IL CAC BQ PHAN GIUP VIEC CUA HOI PONG THI

1. Ban dé thi

1.1. Ban dé thi do Chu tich Hoi déng thi thanh lap, gém: Trudng ban va cac
thanh vién.

1.2. Nhiém vu, quyén han cia Trudng ban dé thi:

- Gitip Chu tich Hi dong thi t6 chirc thyc hién viée xay dung b d& thi hodc ngén
hang céu héi theo quy dinh;

- Giit bi m4t b dé thi hodc ngan hang ciu héi theo quy dinh.

1.3. Nhiém vy, quyén han cia thanh vién Ban dé thi:

- Tham gia xdy dung bd d& thi hoic ngan hang cau hoéi theo phan cong cua
Trudng ban dé thi;

- Giit bi mét bd dé thi hoic ngén hang cau hoi theo quy dinh.

1.4. Tiéu chuin thanh vién Ban dé thi:

- Ngudi duge cir 1am thanh vién Ban dé thi phai l1a cong chirc, vién chirc, nha
quan ly, nha khoa hoc, gidng vién ¢ trinh d) chuyén mén trén dai hoc; oY
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- Khong cir 1am thanh vién Ban dé thi dbi véi nhitng nguodi 1a cha, me, anh, chi,
em rudt cila nguoi du thi, nhitng nguoi 1a cha, me, anh, chi, em rudt cia bén vg hodc
chdng, vg hoic chdng cia nguoi du thi va nhiing ngudi dang trong thoi gian bi xem xét
xtr ly ky luét hodc dang thi hanh quyét dinh ky luit;

- Ngudi duoc cir 1am thanh vién Ban dé thi khong duogc tham gia Ban coi thi.

2. Ban coi thi

2.1. Ban coi thi do Chi tich Hgi ddng thi thanh lap, gdm: Trudng ban, Pho truéng
ban va céc gidm thi.

2.2. Nhiém vu, quyén han ctia Trudng ban coi thi:

- Gitip Hoi ddng thi t chirc ky thi theo diing quy ché va noi quy cua ky thi;

- B tri phong thi; phan céng nhiém vu cho Phé trudng ban coi thi; phén cong
giam thi phong thi va gidm thi hanh lang cho timg mon thi;

- Nhan va bao quan dé thi theo diing quy dinh;

- Tam dinh chi vié,c coi thi cia gig’tm tl}i, kip thoi bdo cdo Chu tich Hoi déng thi
quyet dinh, dinh chi thi doi v6i thi sinh n€u thay c6 can cr vi pham ndi quy, quy ché cia
ky thi;

- T6 chitc thu bai thi cta thi sinh va niém phong bai thi d& ban giao cho Uy vién
kiém Thu ky Hoi dong thi.

2.3. Nhiém vy, quyén han ciia Phé truéng ban coi thi:

Gitp Trudng ban coi thi diéu hanh mdt sé hoat déng ctia Ban coi thi theo su phan
cong cua Trudng ban coi thi.

2.4. Nhiém vu, quyén han cta Giam thi phong thi:

Mdi phong thi duge phan cong tir 2 dén 3 giam thi, trong d6 c6 mot giam thi dugce
Trudng ban coi thi phan cong chiu trach nhiém chinh trong viéc t6 chuc thi tai phong thi
(goi 1a gidm thi 1). Gidm thi 1 phén cong nhiém‘ vu cu thé cho céc giam thi tai phong thi.
Giam thi phong thi thuc hién cac nhi€ém vu, quyén han sau:

- Kiém tra phong thi, danh s6 béo danh cua thi sinh vao chd ngdi tai phong thi;

- Got thi sinh vao phong thi; kiém tra gidy to tuy than (ching minh nhin dan hoic
gidy phép lai xe, ho chiéu, thé Pang vién) cua thi sinh; chi cho phép thi sinh mang vao
phong thi nhitng vét dung theo quy dinh; huéng dn thi sinh ngdi theo dung vi tri;

- Ky vao glay lam bai thi va gidy nhéap theo quy dinh; phat gidy thi, gidy nhap cho
thi sinh; huéng dan thi sinh cac quy dinh vé lam bai thi, noi quy thi;

- Nhén @ thi; kiém tra niém phong dé thi c6 su chirng kién cua thi sinh; m¢ dé
thi; doc dé thi hodc phat dé thi cho thi sinh;

- Thyc hién nhiém vu coi thi theo ndi quy, quy ché cua ky thi;

- Xir ly cac truong hop vi pham ndi quy thi; 18p bién ban va bo cao Trudng ban
coi thi xem xét, quyét dinh néu vi pham dén muc phai dinh chi thi;

- Thu bai thl theo ding thoi gian quy dinh; kiém tra bai thi do thi sinh ndp, bao
dam dung ho tén, sb bao danh, sb to; ky bién ban va ban giao bai thi, dé thi da nhan ban
chua phat hét cho thi sinh va céc bién ban vi pham (néu c6) cho Trudng ban coi thi.

2.5. Nhiém vu, quyén han ctia Giam thi hanh lang:
- Giit gin trat tu va bdo ddm an toan bén ngoai phong thi; ' v
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- Phat hién, nhic nhd, phé binh, cing gidm thi phong thi 18p bién ban thi sinh vi
pham noi quy, quy ché ciia ky thi & khu vuc hanh lang. Truong hop vi pham nghiém
trong nhu gy mét trat tu, an toan & khu vuc hanh lang phai bao c4do ngay cho Trudng
ban coi thi xem xét, giai quyét;

- Khong dugce vao phong thi.

2.6. Tiéu chuan giam thi:

- Ngudi dugc cir lam giam thi phdi 1a cong chirc & ngach chuyén vién va twong
dwong tré 1én, vién chirc & chirc danh nghé nghiép hang I1I tré 18n;

- Khéng cir lam giam thi dbi v6i nhitng ngudi 1a cha, me, anh, chi, em ruét cia
ngum dur thi, nhitng nguoi 1 cha, me, anh, chi, em rudt cia bén vg hodc chdng, v hoidc

chdng cua nguoi dy th1 va nhitng ngudi dang trong thoi gian bi xem xét xir Iy ky luat
hozc dang thi hanh quyét dinh ky luat;

- Nguoi dugce cir lam gidm thi khong dugce tham gia Ban dé thi va Ban chim thi.

3. Ban phach

3.1. Ban phach do Chu tich Hoi déng thi thanh 14p, gém: Trudng ban va cac
thanh vién.

3.2. Nhiém vy, quyén han cta Trudng ban phéch:

- Gitip Hoi ddng thi va phén cdng nhiém vu cu thé cho céc thanh vién Ban phéch

dé t& chirc thyc hién viée danh sb phéch va roc phach céc bai thi theo dung quy dinh cta
ky thi;

- Niém phong phach va bai thi d& dwgc roc phach, ban giao cho Uy vién kiém Thu
ky Hoi ddng thi theo dung quy dinh.

3.3. Nhiém vu, quyén han cta thanh vién Ban phéch:

- Panh s6 phach va roc phach céc bai thi theo phén cong cta Trudng ban phach;

- Bao dam bi mat s phach.

3.4. Tiéu chuén thanh vién Ban phach:

- Ngudi duge ctr lam thanh vién Ban phach phai 1a cong chirc & ngach chuyén
vién va twrong duong trd 1én, vién chirc & chirc danh nghé nghiép hang III tré 1én;

- Khong cir 1am thanh vién Ban phach dbi véi nhitng nguoi 1a cha, me, anh, chi,
em rudt cia ngudi dy thi, nhung nguoi la cha, me, anh, chi, em rudt cia bén vo hoic
chong, vg hodc chdng ctia ngudi dy thi va nhitng nguoi dang trong thoi gian bi xem xét
xir Iy ky luét hodc dang thi hanh quyét dinh ky ludt;

- Nguoi duoc cir lam thanh vién Ban phéach khong duge tham gia Ban chim thi.

4. Ban chim thi

4.1. Ban chim thi do Chu tich H¢i dong thi thanh I4p, gdm: Trudng ban va cic
thanh vién.

4.2. Nhiém vy, quyén han ciia Truéng ban chim thi:

- Gitip Hoi ddng thi t& chirc thyc hién viéc chdm thi theo ding quy dinh;

- Phén cong cac thanh vién Ban chim thi bao dam nguyén tic mdi bai thi viét
hoic thi thuc hanh phai c6 it nhit 02 thanh vién chim thi;

- T4 chure trao ddi dé thong nhét dap én, thang diém chi tiét truéce khi chdm thi;
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- Nhén va phén chia bai thi cua thi sinh cho cac thanh vién Ban chim thi, ban giao
bién ban chdm thi va két qua chdm thi cho Uy vién kiém Thu ky Hoi dong thi;

- Lip bién ban va béo cdo Chu tich Hoi dong thi xem xét va giai quyét khi phat
hién bai thi cta thi sinh vi pham ndi quy, quy ché cia ky thi;

- Tong horp két qua chim thi, ban giao cho Uy vién kiém Thu ky Hoi dong thi.
Gitr bi mat két qua diém thi;

- B4o c4o Chu tich Hoi dong thi xem xét, _giai quyét trong truong hgp céc thanh
vién cham thi chénh 1éch nhau trén 10% so véi diém tbi da dbi v6i cing mot bai thi.

4.3. Nhiém vu, quyen han ctia thanh vién Ban chim thi:

- Ch&m diém cac bai thi theo dung dap 4n va thang diém;

- Bao cdo d4u hiéu vi pham trong c4c bai thi véi Trudng ban cham thi va dé nghi
hinh thirc xir ly.

4.4. Tiéu chuén thanh vién Ban chim thi:

- Ngudi dugc cir lam thanh vién Ban chdm thi phai 14 cong chire tir ngach chuyén
vién chinh tré 1én, vién chirc & chire danh nghé nghiép hang II tr¢ 1€n, nha quan ly, nha
khoa hgc, gidng vién c6 trinh d§ chuyén moén trén dai hoc;

- Khong cir 1am thanh vién Ban chim thi dbi voi nhitng nguoi 1a cha, me, anh,
chi, em rudt cia nguoi du thi, nhung nguoi la cha, me, anh, chi, em rudt cia bén vo hodc
chdng, vo hodc chong cia nguoi dy thi va nhitng ngudi dang trong thoi gian bi xem xét
xir Iy ky ludt hodc dang thi hanh quyét dinh ky luat;

- Nguoi duogc cir 1am thanh vién Ban chim thi khong dugc tham gia Ban coi thi
va Ban phéch.
III. NOI QUY KY THI TUYEN VIEN CHUC
1. Quy dinh dbi véi thi sinh tham duy ky thi

- Phai ¢6 mit truéc phong thi dung gio quy dinh. Trang phuc gon gang, lich su.

- Xuét trinh glay to tuy than (chu'ng minh nhén dén hodc gidy phép lai xe, ho
chiéu, thé Dang vién) dé giam thi dbi chiéu trude khi vao phong thi.

- Ngbi dung chd theo s bao danh, dé gidy t& thy than 1én mit ban dé cac giam thi
va cac thanh vién Hoi dong thi kiém tra.

- Chi dugc mang vao phong thi but viét, thudc ké; khong dugec mang vao phong
thi dién thoai di ddng, may ghi 4m, may anh, méy vi tinh, may tinh bang, may quay phim
va cac phuong tién thong tin khic; cac loai gidy to, tai liéu c6 lién quan dén noi dung thi
(trir trudng hop dé thi cho phép).

- Chi dugc st dung loai gidy thi dugc phat dé 1am bai thi. Phai ghi diy du cac
muc quy dinh trong gidy lam bai thi. Mdi to gidy thi phai c6 du chit ky cua 02 giam thi,
bai thi khéng c6 du chit ky cia 02 giam thi 1a khong hop 18.

- Chi dugc str dung gidy nhap do giam thi ky.
- Bai thi chi dugc viét bing mét loai muc c6 mau xanh, mau den hodc mau tim.

- Trlr phan ghi bit budc trén trang phach thi sinh khong dugc ghi ho tén, chir ky
cla thi sinh, chirc danh, tén co quan, hodc cac ddu hiéu khac 1én bai thi.

- Giff trat ty va khong duoc hit thube trong phong thi.
- Khong dugc trao ddi voi ngudi khac dudi moi hinh thire trong thoi gian thi.
o
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- Néu cén héi diéu gi, phai héi cong khai gidm thj phong thi.
- Trudng horp can viét lai thi gach chéo hodc gach ngang phin di viét trong bai thi
(trir truong hop dé thi ¢6 quy dinh khéc).

- Chi dugc ra ngoai phong thi sau hon mdt nira thdi gian 1am bai va phai duoc su
ddng y ctia giam thi phong thi.

- Trong thoi gian thi khong duge ra ngodi phong thi, néu thi sinh dau, dm bét
thudng thi phai bdo cho gidm thi phong thi va giam thi phong thi phai b4o ngay cho
Trudng ban coi thi xem xét, giai quyét.

- Nging lam bai va ndp bai cho glam thi phong thi ngay khi giam thi tuyén bd hét
thoi gian 1am bai thi. Phai ghi 15 s to gidy thi da ndp va ky vao danh sach nfp bai thi.
Truong hop khong 1am dwgc bai, thi sinh ciing phai nop lai gidy thi.

2. Xir Iy vi pham ddi véi thi sinh

2.1. Hinh thitc khién trach: Dugc p dung dbi véi thi sinh vi pham mot trong céc 13i:

- Ngdi khong ding chd ghi sb bao danh cia minh;

- Trao d6i v6i ngudi khéc da bj nhic nhér 01 (mot 14n) nhung vAn khéng chip hanh;

- Mang tai liéu vao phong thi nhung chua st dung (trir truong hop dé thi ¢6 quy
dinh dugc mang tai li¢u vao phong thi).

Hinh thirc khién trach do giam thi phong thi 18p bién ban va cong bd cong khai tai
phong thi. Thi sinh bi khién trach & bai thi nao s& bi trir 20% két qua diém thi ciia bai thi do.

2.2. Hinh thirc canh céo: Pugc ap dung ddi vdi thi sinh vi pham mdt trong cac 15i:

- b4 bj khién trach nhung vin tiép tuc vi pham ndi quy phong thi;

- Str dung tai liéu trong phong thi (trir trudng hop d@ thi co quy dinh dugc sir dung
tai liéu trong phong thi;

- Trao d6i gidy nhap, bai thi cho nhau;

- Chép bai cuia nguoi khac;

- Str dung di¢n thoai di dOng, may ghi 4m, mdy anh, may vi tinh, mdy tinh bg”lng,
may quay phim va cac phuong tién thong tin khéc trong phong thi (trr truomg hop dé thi
¢6 quy dinh khéc).

Hinh thirc canh céo do gidm thi phong thi 14p bién ban, thu tang vat va cong })6
cong khai tai phong thi. Thi sinh bi canh cdo & bai thi nao thi s& bj trir 40% két qua diém
thi cua bai thi do.

2.3. Hinh thirc dinh chi thi: Dugc 4p dung d6i véi thi sinh da bi 14p bién ban xtr ly
& hinh thtrc canh céo nhung van ¢ tinh vi pham néi quy thi;

Hinh thirc dinh chi thi do Trudng ban coi thi quyét dinh va cong b6 cong khai tai
phong thi. Thi sinh bi dinh chi thi m6n nao thi bai thi mén d6 dugc cham diém 0.

2.4. Hiy bé két qua thi: Pugc 4p dung ddi véi thi sinh bj phat hién danh tréo bai

thi, thi h$ hodc da bi xir Iy ky luat & bai thi trudc, nhung bai thi sau van cb tinh vi pham
ndi quy dén mirc canh céo.

2.5. Néu thi sinh vi pham & mic do nghiém trong, ¢c6 y gdy mét an toan trong
phong thi thi s&€ bi xir ly theo quy dinh ctia phap luét
2.6. Céc truong hop thi sinh vi pham ndi quy thi phai 14p bién ban thi giam thi
phong thi va thi sinh vi pham phai ky vao bién ban. Trudng hop thi sinh vi pham khéng
o~
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chiu ky vao bién ban thi mai thi sinh bén canh chiing kién va cing ky vao bién ban. Sau
khi 1ap bién ban va cong bd cong khai tai phong thi, gidm thi phong thi phai bdo cdo
ngay véi Trudng ban coi thi.

2.7. Thi sinh ¢6 quyén t§ giac nhing ngudi vi pham ndi quy, quy ché thi cho giam
thi, Truéng ban coi thi hozic thanh vién Hoi dong thi.
3. Quy dinh ddi v6i giam thi phong thi, giam thi hanh lang

- Phai ¢6 miit tai dia diém thi ding gio quy dinh. Trang phuc gon gang, lich su.

- Thuc hién dung chire trach, nhiém vy dugc giao theo quy ché va ndi quy ciia ky thi.

- Gilr trat tu, khong duogc hit thude, khong dugc sir dung dién thoai di dong, may
anh trong phong thi.

- Khéng duge trao ddi riéng véi bt ky thi sinh nao trong thoi gian thi.
4. Xir Iy vi pham d6i v6i giam thi phong thi, giam thi hanh lang

- Giam thi phong thi, gidm thi hanh lang vi pham cac quy dinh tai muc 9, tiy theo

mirc do vi pham Trudng ban coi thi nhic nhé hodc dé nghj Chu tich Hai ddng thi dinh
chi nhiém vu gidm thi.

- Trudong hop giam thi phong thi ¢6 cac hanh vi lam 1§ dé thi, chuyén d@ thi ra
ngoai, chuyén dap an tir ngoai vao phong thi thi Chu tich Hoi dong thi dinh chi nhiém vu
gidm thi. Trudng hop vi pham nghiém trong, gdy anh hudng dén két qua ky thi thi bi
xem xét xir ly ky luat theo quy dinh clia phap luat ddi vai vién chirc hodc bi truy tb theo
quy dinh cta phap luat./.

) HIEU TRUONG
2GS.1S. Duin Vin Bién



